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City of Puyallup Community Grants
Section I: Funding Opportunity

Each year as part of the budget process, the City of Puyallup solicits applications from social service agencies and non-profit corporations to provide services and programs for the community.  The Community Grants Committee, comprised of three councilmembers, reviews the applications and provides a recommendation to the full council. Final decisions on funding levels are made by the City Council based upon projected expenditures and revenues as recommended by the City Manager. 
and pro
Section II: Award Information

[bookmark: _Hlk518982839]In the 2022 budget, $179,500 was set aside from the General Fund for Community Grants.

Section III: Eligibility Information

· Agencies must hold 501C non-profit status pursuant to the IRS code.

· The organization must demonstrate that at least 50% of its total organizational funding, including in-kind services, is based upon other sources.  In-kind services must be applicable for the program requesting the grant.

· Agencies must demonstrate that sufficient funding is available for the project to be completed or accomplished by the organization as proposed.

· Special consideration will be given to organizations which will use city funds as a match for obtaining additional resources.

· Priority consideration will be given to the City of Puyallup organizations deemed to provide necessary and cost-effective services and programs to city residents.

· Funding will be determined by the material supplied in and with the application. The committee is especially interested in your goals, objectives, performance measures and sustainability. Answer each question thoroughly, provide all necessary attachments, and submit the grant package before the deadline.

· Agencies must meet 501C non-profit status pursuant to the IRS code.


IV. Proposal Evaluation Procedure and Criteria

· Agencies requesting funding must submit financial statements.  The required financial statements must include a Profit and Loss Statement, Balance Sheet, and budget for the current program year and the next program year.  The budget must clearly outline all sources of revenues including the use of facilities and other non-monetary donations for the program requesting funds.  

· The City Council Community Grants committee will review the applications and make recommendations on funding for any given year to the full council. The City Council will approve the funding allocation for each organization. 

· Written reports will be required from agencies receiving funding.  The reports should contain detailed information regarding the use of the funds and must demonstrate how the agency accomplished their performance goals and provided the identified services. 



PROPOSAL NARRATIVE

Organization’s Name: Click or tap here to enter text.
Program Name:
Contact Name:
Contact Address:
Contact Phone:
Contact Email Address:
What will funds be used for? Click or tap here to enter text.
Amount Requested: $Click or tap here to enter text.

Organizational Information (Max 4 pages total): f

Organization’s History

Click or tap here to enter text.
h

Organization’s Mission and Goals

Click or tap here to enter text.
h

Programs and/or Services

Click or tap here to enter text.
h

Organizational Structure (Please list full name of all board members, key staff members and volunteers and their roles and responsibilities.  If this request is in collaboration with another agency, please describe the lead agency and its relation to others involved.)

Click or tap here to enter text.
h

Geographical Area and Target Population Served

Click or tap here to enter text.
h






Purpose of Request 
Please provide the following information:
- Briefly describe the specific problem/need or opportunity in your community that this funding request will address.
- Describe how this project relates to your organization’s overall mission.
- Summarize the work plan that will be used to accomplish this request. Include tasks and timetables for staff and key organizations. Include community resources utilized for this effort.


Click or tap here to enter text.
h

Community Context
Please provide the following information:
-Describe your organization’s relationship to other similar community efforts and how you are cooperating with other agencies working in this field.  Describe how your request differs from or builds on these efforts.
-If applicable, describe the roles and responsibilities of the community partners with whom you are working.
- Describe the role of community members in your organization and in the specific grant request.


Click or tap here to enter text.
h

Evaluation Plan

Please provide the following information:
-Describe your criteria for success. What do you realistically want to happen as a result of your activities? Include the short-term and long-term changes you want to achieve and how this grant request will facilitate change.
- How will you measure success?
- Who will be involved in evaluating this work?
- What will you do with the results of your evaluation?  How will it be used to affect the program?

Click or tap here to enter text.
h








Sustainability
-Describe how the resources to sustain this effort will be secured.
-The City of Puyallup requires, at a minimum, at least 50% of an agency’s total organizational funding, including in-kind services, is based upon other sources.  In-kind services must be applicable for the program requesting the grant.
-50% of the allocation will be provided upon execution of the funding agreement, and 50% will be provided six months from the first allocation of funds and completion of the mid-year funding reports.


h













Required Attachments:h

☐A copy of your current IRS determination letter (or that of your fiscal agent) indicating 501(c)(3) status
☐A copy of the organizations most recent 990 tax return.
☐A list of board members, their professions, places of employment, and how much they contribute financially to the organization.  List separately the percentage of board members who contribute financially.
☐Letter of authorization for funding signed by the board chair and executive director.
☐Most recent annual financial statements.
☐Organization’s operating budget.
☐Detailed project/program budget and budget narrative if available.
☐If available, most recent annual report.
h

Agreements for the use of city funds will be executed between the city and agencies approved for funding.  City Council will determine the method of payment to be either: 50% at contract signature, and 50% provided after the completion of the mid-year funding report is received by the City Clerk OR full payment after the signed contract is received by the City Clerk.
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